Group Manager Tool


Creating Multiple Groups

When creating multiple groups, the instructor can choose to create empty groups in which members are added later or groups in which students are randomly distributed.
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Create Multiple Groups

Group Information

Al group names will start with the same word or phrase, followed by a unique number.
Enter the word or phrase that will be used in all group names in the text box below.

For example, if you enter the phrase Chemistry Lab, the default group names will be
Chemistry Lab 1, Chemistry Lab 2, etc.

*Word or phrase
all group names
start with:

Default description:

How Should the Groups Be Created?
¢ Create empty groups, and add members later

Number of groups:

@ Create full groups, and randomly distribute Students
Students

There are 2 Students currently enrolled in this class, including the demo student.
[~ Include the demo student in one of the groups

(Including the demo student allows the Instructor to experience the full course by
using the Student View tab.)

Set Up Groups
@ By number of groups:
¢ By number of Students per grou;

—




Step 1: Click the Teach Tab.

Step 2: In the Course Menu, under the Instructor Tools heading, click Group Manager.

Step 3: Click Create Groups.

Step 4: Select Create multiple groups and click Continue.

Step 5: Under Group Information in the Word or phrase all group names start with text box, enter in a unique word or phrase with which the group names will begin. For example, entering the phrase Chemistry Lab will result in the group names Chemistry Lab 1, Chemistry Lab 2, etc.
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Step 6: Optionally add a description in the Default description text box.

Step 7: Under How Should the Groups Be Created?, specify the way the groups are to be created:

· To create empty groups (and add members later):

a. Select Create empty groups, and add members later.

b. In the Number of groups, enter the number of groups to be created.

· To create full groups in which students are randomly distributed:

a. Select Create full groups, and randomly distribute Students.

b. Optionally check the Include the demo student in one of the groups.

c. Under Set Up Groups, specify the way the groups are to be set up.

d. In the last section, specify what should be done with any extra members.
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start with:

Default description:

How Should the Groups Be Created?
¢ Create empty groups, and add members later

Number of groups:

@ Create full groups, and randomly distribute Students
Students
There are 2 Students currently enrolled in this class, including the demo student.
[~ Include the demo student in one of the groups

(Including the demo student allows the Instructor to experience the full course by
using the Student View tab.)

Set Up Groups
@ By number of grou

—

¢ By number of Students per grou;

—

What Should Be Done with Any Extra Members?
@ Distribute extra members among the groups.

¢ Put extra members in their own group.
¢ Leave extra members to be added manually to groups.

Continue | | cancel
* Required field





Step 8: Click Continue. The Confirm Created Groups screen appears.

Step 9: Edit the group names and descriptions if necessary.

Step 10: If full groups were created, Shuffle Members can be clicked to shuffle the members between groups.

Step 11: Click Save to save the groups.

