Using the Group Manager Tool
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Creating Custom Groups

Step 1: Click the Teach Tab. 

Step 2: In the Course Menu, under the Instructor Tools heading, click Group Manager.


[image: image5.png]



Step 3: Click Create Groups.
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Step 4: Select Create custom group and click Continue.
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How would you like to add members to the groups?
@ Create custom group
(Create a single group and choose the members you want to add to it.)
¢ Create multiple groups

(Create empty groups to which you can add members later o create groups in
which Students are randomly distributed.)

¢ Create groups with sign-up sheets
(Allow Students to select the groups they want to join by using sign-up sheets.)
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Step 5: In the Group name text box, enter a name.
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This group is currently empty. To add members to this group, click Add
Members.
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Step 6: In the Group description text box, enter a description.

Step 7: Under Membership Information, click Add Members. The Add Members window will appear.

Step 8: Either select members by checking on the boxes next to their name and click Add Selected, or to select all, click Add All. The members are added.

Step 9: Click Add Selected.

Step 10: Click Save to save the group.
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