Creating Groups with Sign-Up Sheets

Empty groups can be created in which students can join by using a sign-up sheet. This allows students to choose a specific group. Students can sign up for only one group.
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Group Settings.

Al group names will start with the same word or phrase, followed by a unique number.

Enter the word or phrase that will be used in all group names in the text box below.

For example, if you enter the phrase Chemistry Lab, the default group names will be Chemistry
Lab 1, Chemistry Lab 2, etc.

“Number of groups:

=Word or phrase all
group names start
with:

Default description:

“Maximum Students
per group:
Student view:

T~ Allow Students who have not yet joined a group to see the names of
group members on the sign-up sheet. (Whether this option is selected
or not, after Students join a group, the names of their group's members
will appear on the sign-up sheet.)




Step 1: Click the Teach Tab.

Step 2: In the Course Menu, under the Instructor Tools heading, click Group Manager.

Step 3: Click Create Groups.

Step 4: Select Create groups with sign-up sheets and click Continue.

Step 5: In the Number of groups text box under Group Settings, enter the number of groups.
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Step 6: In the Word or phrase all group names start with text box, enter a unique word or phrase. For example, entering the phrase Chemistry Lab will result in the group names Chemistry Lab 1, Chemistry Lab 2, etc.

Step 7: Optionally add a description in the Default description text box.

Step 8: Enter in the maximum number of students per group

Step 9: Optionally allow students who have not yet signed up to see the names of other students on the sign-up sheet by checking the box next to Student view.

Step 10: Under the Sign-Up Sheet Settings, enter a title, instructions (optional), and the location for a link to the sign-up sheet.
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Students join a group by clicking a sign-up sheet, which is placed in a folder.
*Sign-up sheet title:

Sign-up sheet instructions:

Place the sign-up sheet |~ Select -
link on:

This is where the Students will go to choose the group they want to
Join.





Step 11: Click Continue. The Confirm Created Groups screen appears.

Step 12: Click Save to save the groups.

