WebCT Grade Book

Create a Calculated (formula) Column

A calculated type column is used when you want WebCT to automatically calculate a
value based on other numeric type columns. The following
procedure will show you how to add built-in functions, such as
summation or average. It’s important to note that you may add
more complex formulas using these basic steps.

Step 1.Click the Teach tab and click the Grade Book button in the menu bar.
Step 2.Click the Create Column button and select Calculated Column.
Step 3.Fill-in the column settings, which vary by column type and then Click Save.

The new column will be placed to the right of the very last column
(the far right) in the Grade Book.

¢ | Your location: Grade Book * Create Column

Calculated Column

Column Settings

* Column label:

Alignment: Left -
Decimals: 2
Maximum {Maximum walue must be greater than 0 and less than 100000)

value:

¥ Grade-related column
If selected, the column will appear on the Grades tab.

¥ Released to Student
If Grade-related column and Released to Student are selected,
this column will appear to Students in their My Grades tool.

Release Statistics | None -

Save Cancel
* Required field

Step 4. Click the Column’s title to display the action menu and select Edit Column
Formula. The following screen will appear:
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Edit Formula for: Homework Total
To create a formula for a calculated column, use the functions, numerals, operators and column references below. To group expressions within your
formula, use parentheses. As you create your formula, it appears in the preview box.
When you have finished creating your formula, click Save.
Formula Example:
The final grade for your class is based on two quizzes named Quiz 1 and Quiz
2. All students performed poorly on these quizzes so you want to add 15% to
their final grades. Your formula for the final grade column could be created as
follows:
SuM Select a column to add to { )|+ th (S SR T
fi la: -
2 larmia 7,89 2. Under Select a column to add to your formula, click Quiz 1.
MIN Module 1 Gamma 4|5 6 *
Midterm 1 2 3
. o e 48 z ! ~ nter Another Value.
Homework #8
Homework #7 4. Under to add to your formula, click Quiz 2.
AVG Homework #6
T TronTrT Homework #5 5. Click E
nter Another Value || Homework #4
Homewerk 53 | s usmd TO enter numbers or operators
End Function Homework #2 appea . .
Homework #10 h I k h dd
Homework #1 4 » aad OF parenthesis, click here to a
Final 1 th I t
Undo Clear All ese e emen S'
Comment:
Enter a com
Save Cancel

Step 5. Click Sum or another function (MIN, MAX, AVG). The Sum formula will
automatically add a group of columns (values) and provide the
total value. In addition to the Sum formula, the following built-in
functions are available from the Edit formula window.

Min — Determines the minimum value from a group of values.
Max — Determines the maximum value from a group of values.
Avg — Determines the average value from a group of values.

Step 6. Select a Column to add to the formula.
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[ ..
After clicking Enter
SUM{[Homework #1], Another Value, a comma
will appear to separate the
columns.
SUM Select a column to ( Y|+
add to your formula: 7 8|9 -
MIN Module 1 Gamma 4|56 *
Midterm 12|37/
X Homework #9 1]
AVG Homework #8
To undo the last change, | _ |Homework #7
i . Enter Another Value ;| |Homework #6
click Undo. : Homework #5
End Function Homework #4

Homework #3
Homework #2
Homework # 10
Homework #1

To remove all changes,
click Clear All.

Final 1

Undo Clear All

Step 7.Click Enter Another Value button and select a Column to add to the Sum
formula. Repeat Step 2 and Step 3 to add more columns to the
formula.

Step 8. Click the End Function button to complete the formula.

Step 9. Click Save.

Create a Grading Scheme

The grading scheme column will automatically provide a letter grade to the students
based on a grading scheme and the results of another grade book
column. The grading scheme includes a default scheme; however,
you can easily change the scheme to match your grading scheme.

Step 1.Click the Teach tab and Click the Grade Book button in the menu bar.

Step 2.Click the Create Column button and select Letter Grade.

Step 3.Fill in the form including the Label and in the Based on Numeric/Calculated
Column drop box select a column that the letter grade will be
based on.

Step 4.Click Save.

Step 5. From the grade book view, click the title for your new letter grade column and
select Edit Column Letter Grade Scheme.
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< Your location: Grade Book * Edit Letter Grade Scheme

) To delete a
Edit Letter Grade Scheme for: Grade

Base letter grade on column I Final j gradE/rOW, CIiCk the
delete icon.

| Use Default Scheme |

Grade Range Actions >

o IA"' |100— and above

« IA Igo— or greater, and less than 100 ¥l

[ IB Iao— or greater, and less than 90 ¥l

[ Ic I}'o— or greater, and less than 80 ¥l

[ ID Iso— or greater, and less than 70 ¥l

[ IE |50— or greater, and less than 60 ¥l

[ ||: less than 50

[linsert above selected grade)
comment: To add another grade,

click Add Grade
| save | | cancel | | save and Set as Default |

Step 6. If you have a grading scheme to implement, fill-in the Grade and Range fields
as appropriate.

Step 7.Click Save.

Academic Technology Services



	Create a Calculated (formula) Column
	Create a Grading Scheme

