Assignments

Accessing Student Submissions
To view a student submission,

Step 1: Click the Teach tab.

Step 2: Click the Assignments button located under the Course Tools menu.
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Step 3: Locate the assignment to view and click the ActionLinks menu to the right of the
assignment title.

Step 4: Choose View Submission from the ActionLinks menu. The Assignment Dropbox
screen will appear.

Step 5: Click the Submitted tab from the Assignment Dropbox screen.

¢ four location: sssignments » Assignment Dropbox

| submitted Yot Submitted | Graded | published | &l Wiew by: | all assignments v | ¥

The Submitted tab contains submissions that are ready for review and have not been returned to the assigned
Students.

7 Title <& Assighed to % Attempt Due Date Submitted Date
[[] Paper #1 Student 1115043002, Demo{webct _demo_1115043002) % 2 October 28, January 10, 2006

Z 2008 6:31 PM 5:37 PM

&#= Student can take back for editing

Step 6: Locate a student submission to view on the Assignment Dropbox screen and click the
assignment title listed under the Submitted tab.

Step 7: The text and/or attachments submitted by the student will be listed.
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To Grade a student submission and make comments on the submission,

Step 1:

Step 2:
Step 3:
Step 4:

Step 5:

Step 6:

Step 7:

Follow the steps above to view a student submission.

File Download
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Do you want to open or save this file?

@ j Mame: assignments,doc

Tepe: Microsoft Word Document, 221 KB

Fram: webcki,csusm, edu

Open H Save ]| Cancel |

dlways azk before opening thiz tupe of file

: YWhile files from the [nternet can be useful, some files can potentially
harm your computer. [Fyou do not trust the zource, do not open or

When the document opens, click Save.
Save the document using a new name onto your computer.
Open the document and make comments and save the document

Click the Add Attachments button to attach a file to the submission. This file will be
submitted to the student upon the grading of the submission.

Choose an option under the Save Options section at the bottom.

a. Select Return to Student(s) for further editing if additional submissions are
required.
b. Select Save for further review and editing to save the submission.
c. Select Return graded submission to Student(s) with the following grade to submit
a final grade for the student.
i. Enter the number of points the student earned in the Out of text box.

Click the Save button at the bottom of the Assignment Dropbox screen.
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