WebCT Journal Tool

Journal Tool

@ Creating a Journal using the Discussion Tool

Step 1: Click the Build Tab.
Step 2: In the Course Menu, under the Course Tools heading, click Discussions.

Build Teach Student View

i) Course Tools Your location Discussions
B Course Content | ¥ Discussions

[ Announcements B e i :
5@- Assignments ] | Create Topic || Create Category |
= Chat
% Discussions q All Topi
&l Web Links ” ; =
: ournals =
iy Goals . [] Journals

IZ There are currently no topics in this ¢
£, Roster
Hi= Hidden

[] Blogs=

@ Designer Tools 0L There are currenthy no topics in this ¢

£ Manage Course

= File Manager
:Tgs.g]ecﬁmﬁeleagg 2= ] @ Default Topic £ (0 Mess

Sa) Grading Forms

Uncategorized Topics

| & Create Link on |— Select -
Step 3: Click Create Topic.

Your location: Discussions

Discussions

: Create Topic || Create Category |

Step 4: Select Journal Topic and click Next.
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Create Discussion Topic

What type of discussion topic would you like to create?

) Threaded topic.

Create a threaded topic for a more traditional online dizscuz=ion. Uzerz post and reply to messages.
Replie=z that are a==zociated with the =ame po=t are grouped togsther, creating mez=age threads that can
be expanded and collapssd.

o Blog topic. P>

Create a collaborative blog (weblog} =pace by allowing participanis to post a chronological series of
eniries on a particular topic. Participani= can then add comments to any blog eniry.

pic:

Create a journal topic to give Students a place for their-own writing. The journals can be kept private
betwesn the Student and the Section Instructor or shared with the class.

[ Next | | cancel |

Step 5: In the Title text box, enter a title for your journal.
Step 6: Enter a description if needed.
Step 7: Select a Category to put your journal into if applicable.

Create Journal Topic

“Title: My journal
Description: @
E&. =00 | % BEa B & | s T Hnone v!![DeFault] VEENDrmaI E
cA | EEEEx 2 | B Y |E-iE-EE|H N
T E O |E
ST [ Source Yiew| edit-on® Pra by RealObject

tem Visibility: (& Show ltem
) Hide Item

Category: Topics can be arganized into categories.
Select Category: |_— Select - s
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Step 8: Under Grading, select your options. (Ex. Topic is not gradable, numeric grade,
alphanumeric grade, or grade by rubric)
Step 9: Under Goals, select any goals you may want to link to this journal.

Grading
& Topic is not gradable

Allow the topic to be graded

) Mumeric grade: Out of |

) Alphanumeric grade

2 Grade by Grading Form

A column is automatically created for this topic in Grade Book

Grade Book column title: |
Release grade ta Students in My Grades

Goals
Associate goals with this discussion topic

i Select Goals |

Step 10: Under Peer Review, you can make selections regarding how other students
review or respond to journal entries. (Ex. Do not enable peer review, allow
students to review messages using a rating scale, allow students to review
messages using a rubric/grading form) **See Peer Review Scale Section for
more on this feature.

i
(%) Peer Review (Expand this area to see mare options. )

& Do not enable peer review in this topic
O Allow Students to review messages using a simple rating scale

) Allow Students to review messages using a grading form

Step 11: Under Topic Behavior Options, select options for how students post and reply
to messages.

(%) Topic Behavior Options (Expand this area to see more options.)
Student Posting Rules

(% Students can post messages and reply to messages
() Students can post messages but cannot reply to messages
) Students can reply to messages but cannot post messages

Students can edit their messages after posting them

% Lock this topic for Students (Section Instructors can post in a locked topic)

Step 12: Under Author Identification, select whether authors are identified by user
names or anonymously.
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Step 13: Under Journal Privacy, select whether or not entries are visible to instructors,
students or all.

JDLIFHEI%FIVEIC}"
& Private: entries are wvisible to the author and Section Instructors only

2 Public: entries are visible to all Students and Section Instructars

Sawve | | Cancel |

* Reqauiraed feld

Step 14: Select Save when finished.

[] Journals < %

3= El @ My journal = (0 Messages )

**Peer Review Scale Options
You can have students rate other student posts and comment on them. You can have

custom rating variables to allow for maximum peer review.

(%) Peer Heviﬁ {Expand this area to see-more options.)

(> Do not enable peer review in this topic
& Allow Students to review messages using a simple rating scale:

_[_ Create Scale ]

O Allow Students to review messages using a grading form

Step 1: Click “Allow Students to review messages using a simple rating scale”.
Step 2: Click Create Scale.
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Create Simple Rating Scale

| Add Rating | i
| Need Imprnvement? ﬁ;&ﬁ;;ﬁ;{ﬁ; | |
L Below Average & herrm-.-e Rating | .
. sk e Average & Remove Rating |
| e Above Average ¢ :ﬁﬁmﬂﬁ‘ Rating | |
| wkwwn Exceptional & Remove Ratng |

Instructions:

[ Allow users to include a comment with their rating

| save | | Cancel |

Step 3: Click Add Rating to create a custom rating variable. (Ex. Needs more content,
more specific information needed, too vague) Click Save.

Step 4: Click Remove Rating, to remove a rating from the scale.

Step 5: Click Save when finished with the scale variables.

Exercise — Create a Journal
Using the steps for creating a journal, please do the following:
1. Create a new journal.

2. Make it gradable worth 5 points.
3. Make it reviewable to students using a grading scale.
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Posting Student Journal Entries

Step 1: Click the Student Tab.
Step 2: In the Course Menu, under the Course Tools heading, click Discussions.
Step 3: Click on the journal title. (Ex. “My Journal” below)

&
Journals

g‘)ﬂi My journal (0 Messages )
]

Step 4: Select Create New Entry.

% My journal

&) Description (click to collapse)
opic Type: Journal
5 Yes (Numerc out of 10.0)
Pe w: Yes (Simple Scale)
Restrictions; Allow: post and reply

ser Identification: User Name
My Journal

| Create New Entry |

No entry posted by the user.

**Students can view the peer review scale by clicking on the Simple scale link on right
hand side above, before they post their first entry.

Step 5: Under Subject, enter subject of entry.

Step 6: Under Message, type message content here. (Make sure to enable HTML
creator)

Step 7: Click Add Attachments to add a file to post.

Step 8: Click Post when done with journal entry.
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Create Message

“Subject: |M~,¢I first post
Message: Dissble HTML Crestor

e W T R |
A=

& |

=5 0| O

2

E B =

~ [ [oefaul] v [vormal v || B £ T

i

e

E|l#Z @A — W

T would like to comment on the paper by King Tut. I

W STwevs | Saurce View | =dit-on® Froby RealOblects

Insert equation:| New

Attachments: Add Attachments

| Post Il Preview || Cancel | : | save as Draft |

7o) My journal

(@ Description (click to collapse)

&

Ay Journal

|. Create New Entry |

Select All_|[ Deselect Al |

Topia Type: Journal
Graded: Yes (Numeric out of 10.0)

leview: Yes (Simple Scals)

Peer

Inzert

Fosting Restrictions: Allow post and reply

Aocess: Private
User Identfication: User Name

View Drafts

Sort by: Date| Rating

[[] Subject: day one of class entry

My thoughts on day one

Date: January 12, 2007 3:07 PM

| Comments | | Edit Message |
(0 Comments )

Step 9: Click on Comments, to comment on an entry.

Comments
Subject: My first post

| Create Comment |

Awerage rating: #¥==" _
(0 Ratings)

| There are no comments to this post. i

Create Comment

Enable HTML Creator

[Tuse HTML Insertequa’tian:!New VI @

Attachments: | Add Attachments |

| Post Comment | | Preview | | cancel | | Save as Draft
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Step 10: Click Post Comment to submit your comments to the post and to read other

comments as well.
Comments

Subject: My first post

| Create Comment |

1 Author: Demo Student Date: January 12, 2007 11:08 AM
This is a great post.

2 Author: Karri Sanchez Date; January 12, 2007 11:18 AM
I liked the Movie a lot.

Step 11: Click Comments to view comments.

[] Subject: My first post
Author: Demo Student

| would like to comment on the paper

| Comments | | Edit Message
{1 Comments / 0 Hew)

Step 12: Click Review this Message to rate a post.
Sort by i_DEItE 4 | Author Rating

Date: lJanuary 12, 2007 11:02 &AM

Rewview this Message

Heview message
Select Rating

o * Need Improvement
: 'S R Below Average

|

Oy e Averagelﬁ%
I ) Heskenkak Abowve Average

) ek Exceptional

| save || cancel

Message
[ Subject: My first post Topic: My Blog [
Author: Demo Student Date: January 12, 2007 11;02 AM

I would like to comment on the paper by King Tut.
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The original message displays at the bottom.

Step 13: Click on a rating option using the radio buttons.
Step 14: Click Save to save rating.

Viewing Peer Review Ratings
To read the peer reviews from other students on your own posts:

Step 1: Click View all Reviews in lower right hand corner of your post.

| Create Message | } View Drafts |
Select All Desslect All Sert by [Da‘le + |Author Rating
[[] Subject: My first post
Author; Demo Student [% Date: January 12, 2007 11:02 AN

| would like to comment on the paper by King Tut.

| Comments | | Edit Message | Average rating; e o
(2 Comments / 1 New) View Al Reviews | (1 Ratngs)

Date: January 12, 2007 1102 AM

| View All Reviews | (1 Ratings)

Step 2: Under Message Peer Reviews, you get a detailed graph and a list of peer
reviews and ratings.

Message Peer Reviews

[ oKk | [ Print |
Last Name < First Name User Name Role Rating
Sanchez Karri demo3 Student o ok e e = ll
e
Ratings distribution
10
5 &
&
b2
Murmber e
of Reviews 5
-
3
=2
1
1 = a 4 5
Rating
Message
Subject: My first post Topic: My Blog
Auvrthor: Demo Student Date: January 12, 2007 11:02 .48

| would like to comment on the paper by King Tut.
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Step 3: Click on ok or print if you want to print graph and reviews.

Grading and Reviewing Journal Entries.

To grade the journals:

Step 1: Click the Teach Tab.

Step 2: In the Course Menu, under the Course Tools heading, click Discussions.
Step 3: Click on the action link, and select Grade Topic.

[] Journals =

e F @ My journaliZs (2 Messages / 2 New

# Go To Topic
E)lBiugs = ¢* Edit Properties
i O My Blog ¥ Pl Hide Item
ELOG

[ View Links to this ltem

&1 Set Release Criteri
Uncategorized Topics (RISt Beaase LilteTia

2 F % Default Tog

|9 Grade Topig, |
% Delete i

Grade Discussions for: My journal €  Your location: Discussions » Discussion Activity Overview

X
Class Averages My journal

i g i @& Description (click to collapse)
Average New Wessages Posted: 1

Average Replies Posted: 1 Topic Type. Journal

Average rafing: ** * (View Rating Report}
Grading Criteria:

Humeric out of 10

7 Yes (Numeric aut of 10.0)
res (Simple Scale)
ctions: Allow post and reply
ite

| Save Grades i

tion: User Name

=== Grade | Discussion Activity Overview

5M‘é To view messages posted by a Student. click the Student’s name and then click View Student Posts

) | Messages Average rating
[ Name .Tntalldﬁe,a [ 1ge [ I b
7 JES New Messages i
ERead Posted Repliss Posted Recsived (total) Given (total)
| Karri Sanchez 2 12 1 1 ] )]

Step 4: Student activity is on the right. Place to grade is on the left.
Step 5: Click on student name to view journal entries.
Step 6: Put grade under grade box for each student and hit Save Grades.
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Grade Discussions for: My journal

Clazss Averages
Average Messages Read: 2
Average New Messages Posted: 1
Average Replies Posted: 1
Average rating, =**** (e Rating Repord)

Grading Criteria:
Mumeric out of 10 [;i'

Save Grades

Name Grade
Karri Sanches = i
To read the journals:
Step 7: Click Go to Journal.
_ B3
%] Go to Journal mber of
8 VFEW Profile ries (Hew)
k4 View Performance Report
iI{ﬂrri Sanchez = 1
k1

A

Step 8: View all entries, comments, and ratings for journal.

Karri Sanchez s Journal

| select Al || Deselectall | Sort by: Datei Rating
|:| Subject: day one of class entry Date: January 12, 2007 3:07 PM

My thoughts on day one

| Comments | | Lock Message {0 Ratings) | Review this Message
(1 Comments / 1 Hew )
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