WebCT Unit 7: Group and Course Management

PRS: Exporting Session files to WebCT

PRS: Exporting Session Files into WebCT Gradebook
Exporting Session Files into WebCT Gradebook
Step 1: Click on the Sessions tab.
Step 2: Click and highlight the session you want. 
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Step 3: Click on Mark Session. (Session must be marked to export into WebCT)
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Step 4: Once Session has been marked, select Export Session.
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Step 5: Export session as “WebCT with Lowercase Student ID (CSV)”.
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Step 6: Name your file and save it to the Exports folder.
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Step 7: You will receive a file confirmation. 
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Step 8: Go to your WebCT Gradebook under the Teach tab. Click on Import from Spreadsheet.
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Step 9: Select your CSV file you saved earlier. Click Upload.
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Step 10: Match up the columns you want to import. 
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Step 11: Select import. 
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